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Tutorial for Teachers To register follow the directions below.
Then click the links above for more information about ALEX

Welcome to the Alabama Learning Exchange (ALEX) tutorial!

This tutorial allows you to learn how to use ALEX, an information portal that provides insightful information such as
lesson plans and opportunities for professional development. We hope that this tutorial will help you to use ALEX to
its fullest extent.

Download the entire ALEX tutorial as a PDF file (1 MB). Requires the free Adobe Acrobat Reader.

An ALEX login allows you to have your own personal workspace and to create lesson plans.
Here is the procedure for registration.

1. Direct your browser to http://alex.state.al.us.

2. Click on the "Login" button. Completing this action will direct your browser to another screen where you will see
this:
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file:///S|/PUBLIC/Staff/Susan/alextutorial/alex_download.pdf
http://www.adobe.com/products/acrobat/readstep2.html
http://www.alex.state.al.us/

3. Click on the "Create New Account” link. After this action, you will see fields that look like this:
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4. Fill in the fields. After completing the fields, click on the "Create Account" button. You will see a dialogue box
like this:
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5. To immediately activate your account you must be able to check your email account after you have created your
username and password.

Check the inbox of the email address that you used to register. You will receive a confirmation email that will
instruct you to click on a link that will activate and update your account. You will not be able to login until you do
so. Click the link provided in the email message. The following screen will appear:
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To select your school system, click the drop down arrow to make your selection. Once you have chosen your

system, another field will appear. Again, click the drop down arrow to select your particular school. Once you have
completed these two actions, click the "Update Account™ button.

6. This message will appear:

Thank you for updating your account! You may now access your
personal workspace!

You are officially registered! At this point, you can click on the "Home" link located on the left side of your screen.

You can use all of the features offered by ALEX. You can also click on the ALEX title image on any page and it will
return you to ALEX's home page.

Once you have logged in, please click on "Personal Workspace". This is where your personal lesson plans and
bookmarks are stored and lesson plans are created.
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Now, click on the links at the top of this page to learn more about ALEX!
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Notice that when you login, the word "login™ changes to "logout" indicating that you are logged in.

Please make sure that you logout at the end of your work session if you are using a computer that is accessed by
other people.
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Teacher to Teacher

The "Teacher to Teacher™ area is dedicated to providing teachers with opportunities to network with other
teachers. Here users can join listservs and forums dedicated to the exchange of information pertaining to
curriculum and instructional issues.

Welcome to
Teacher - to - Teacher

Educators:
Fealing isolated within the four walls
of your classroom or office?

This is the place to develop
collaborative relationships with other educators.
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The forum allows teachers to post and respond to queries and topics dealing with curriculum and instruction. It
allows users to post questions and participate in ongoing discussions and topics.
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The listserv link allows teachers to subscribe to listservs. Listservs allows users to post queries as email messages

to all members of the listserv. The responses to the messages will also be received as email messages. A variety of
job-specific listservs is available.



Description

CargenTachnical Teachers

Digtrict Cumdwlum Coordinalors
Digtrict Tachnology Coordinatars
Elermentary Art Teachears

Elarmenlary Computar Teachars
Elarnentary {ntarrnediste) Teachers
Elermentary Music Teachers
Elamentary Physical Education Teathers
Elarmentary (Frinmnang Testhers
Elermenlary Special Educalion Teachars
Elarmentary Guidance Counselars
Elementary Frincipals

Foraign Language Teachers

High School English Teachers

High Sthool Math Teéachars

High Schood Science Teachers

High School Social Studies Teathers
High School Principals

Kindarganen Teachers

Midia Spacialisls

Middle School English Teachers
Middle School Math Teachers

Middle Schasl Science Teachars
Middle School Social Sudies Teachers
Middle Schol Principals

School Mursas (E-112)

School Technalogy Coordinators
Secandary A Taachars

Sacondary Computer Teachars
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Courses of Study

ALEX provides access to a wide variety of resources. One of the most important features of ALEX is access to up-to-
date Alabama Courses of Study. The following explanation will demonstrate the process by which to access a

particular content or grade level.

Click on the "Courses of Study" link.
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A new page will open and you will see the following menu:

Browse Alabama Content Standards (below)
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At this point, the choice is yours. Let us suppose that you are looking for the standards used in the Biology
curriculum. Click the Biology link and you will see a page that provides links to recommended web resources as
well as lesson plans for this particular standard.
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You may click on the number to see the plans. Here is one of the examples of what you will see.
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Once you have read the subject area(s), title and overview, you can click on the title link and view the lesson plan.

You can also search across grade-levels or by keyword.
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Lesson Plans

The "Lesson Plans" section of the website gives educators the ability to view approved lesson plans tailored to fit
the state of Alabama Courses of Study content standards. First, click on the "Lesson Plans" link on the home page.
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A new page appears that allows you to specify content area and grade level.
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In addition, you may also search by keyword.

If plans are available, they will be categorized in three ways: ALEX lesson plans, MarcoPolo lesson plans, and NASA
lesson plans. The following image shows a list of some of the lesson plans for 2nd graders dealing with technology.

AL“ Lesson Plans

Subject:Sciencel1), or Technology Education(k - 2)
Title:Fundamentally Fish
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Owverview: The science portion of this lessan provides oppoartunities for students to recognize that structure and function are
The hody shape and the position and size of the mouth of a fish tell a great deal ahoutwhere it lives and what it eats. A hasi
fundamental processes of on-line investigation.

Subject:Sciencedk: - 1), or Technology Education(k: - 2)

Title:Three Awesome Hears

OCverview: The lesson will be implemented during a study of bears. Books, class discussions, and the Internet will be used
birawen, and polar bears will be categorized according to their food and their habitat. As a culminating activity the students wil
hahkitat and food.

Subject:English Language Arts(k), or Sciencell), or Technology Education(k - 23
Title:Once Upon A Bear
Overview:This lessan uses children's literature as a basis for a cross-curricular mini-unit on bears.

Subject:English Languade Arts(1), or Mathematics(1), or Science(1), or Technology Education(l - 2

Title:Leo Lionni's Little Blue and Little Yellow

Cvenview: Students will use Leo Lionni's literature and his wehbsite to learn akbout the author, mix priman colors, summatize
the classes' favarite color.

MarcoPolOLcsson Plans

Title: The President's Rales and Responsikilities: Caommunicating with the President  Add Bookmark

Description: "This is the second of two [esson plans, found on the EDSITEmMent wehsite, encouraging students to consider
their own roles as citizens of a democracy. In this lesson, they learn ahout the different means the president uses to commu
paricularissue in a letter to the president. This lessan incorpaorates primary sodrce material from EDSITEmMent-reviewed swe
tmaterials needed to complete this lesson. ™

MP Partner: Mational Endowiment for the Humanities
Subject: Social Studies - Civics, Social Studies - Process Skills, Social Studies - United States Government, Social Studies -
Grade Span: "kindergarten, 1, 2"

B




NASA Lesson Plans

Title: The Big Picture (pdf)

Description: To compare the clarity of wide-angle pictures to pictures taken at close range.
Subject: Science, Technology,

Grade Span: K- 4

Title: Erqonomics Expedition (pdf)

Description: To learn about ergonomics, and to find examples of its use throughout the school.
Subject: Science, Technology,

Grade Span: k- 4

As mentioned in the Courses of Study tutorial, the result will give you the subject area, title and overview of the
lesson plan. If you would like to view the lesson plan, simply click on the blue link next to the title. If you would
like to have access to the lesson plan offline, you have the option to print the plan. In addition, you have the
ability to search for lesson plans by keyword.
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Teacher Zone

The "Teacher Zone" is a collection of resources that allows teachers to access information such as technology tips

and resources for counselors.

All of the topics in the graphic below are hyperlinked to information on each topic. The Teacher Zone has
information on everything from helpful links for Counselors to Grant Opportunities to Teaching Tips.
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The Teacher Zone has much to offer. The best advice is to explore each section. In addition, you should check the

Professional Development Calendar regularly because it posts state-wide and regional professional development
opportunities for educators.
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Web Resources

The "Web Resources" area of ALEX allows teachers to locate available Internet resources that are correlated to the
Alabama Courses of Study.

Welcome to Web Resources

o Clickthe links beldw o find annotated YWeb resaurces af value o educalars

Teacher ¥eh Besources

Administrator Web Besources

StydentWeb Resources

@‘m Click here to repor broken links,

When you click on the "Find a web resource correlated to content standards” link, you will see a menu that allows
you to specify content area or grade. The menu allows you to select the options that will render your desired
results. At this point, the results displayed will provide the standards and a link to web resources related to the
standard.
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If you click on the "Teacher Web Resources”, "Administrator Web Resources" or "Student Web Resources", you will
be directed to a page that will list a number of links organized according to categories such as professional
development and character education.
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Help Page

The "Help" area will provide information regarding the following:

How to Set Up an ALEX Account

How to Create and Submit a Lesson Plan

Template of the ALEX Lesson Plan Format That Can be Used Offline to Create Lesson Plans
ALEX Promotional Brochure

If you need assistance in finding information through ALEX, you may also use the function by clicking on the Help
icon.
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Before you will appear four options. Choose the option that will best serve your needs. Don't forget about the
section of this tutorial that further explains how to create and submit lesson plans.

ALEX
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Search Page

The Search area of the ALEX provides four topics of concern when trying to find lesson plans aligned to Alabama
standards:

. Search the Alabama Courses of Study Content Standards
. Search for Lesson Plans

« Search for Marco Polo Lesson Plans

. Search for Web Resources
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You will see the following screen which allows you to search the Alabama Courses of Study Content Standards,
ALEX and Marco Polo lesson plans and web resources.
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After clicking on any of the links, you will see a menu which will ask you to provide content area and grade level.
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After entering the information, you will see a screen that displays all the information matching your criteria. For
some searches, such as the Marco Polo search, you may be asked to supply additional information in order to
better meet your needs.
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Create Lesson Plans

ALEX also allows you to create lesson plans. To create lesson plans, you must register to use your personal
workspace. After registering, you can begin.

Login and click on Personal Workspace. This is where your personal lesson plans and bookmarks are stored and
lesson plans created. Follow the on screen instructions to create your lesson plan.

Once you complete the lesson plan and submit it for inclusion in ALEX, it will be critiqued by other educators.
Therefore, it is wise to click the evaluation rubric to see by what criteria your lesson plan will be evaluated.
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Your lesson plan should contain the following: title, overview/annotation, content standard(s), local/national
standards, primary learning objective(s), additional learning objective(s), total duration (time), materials and
equipment, technology resources needed, background preparation, procedures/activities, assessment strategies,
extension, remediation, and accommodation. Links provide more information about each of these requirements.
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We suggest that, during the process, you click the 'Save Changes and Continue Working on Current Screen’
periodically as a precaution so you do not lose your work due to some unforeseen technical difficulty. Before you
submit your final lesson plan to be critiqued, use the spell check option to catch spelling errors. After this, click the
'Save Changes and Exit' button. Then click the Submit button next to the title of the lesson plan back on the
personal workspace page. Your lesson plan is now officially submitted for approval.
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