Saving a picture from the Internet

Once a picture has been selected:

1. Right click on the picture 

2. Select “Save Picture As”

3. Name the picture

4. Click on the ( beside the “Save In” box - Select the location to save the picture as directed by the teacher. (This might be floppy disk drive A:, 

My Documents, or a specific drive on the network.)

5. Click “Save”

Inserting a picture into a slide show presentation or other publication

Once a slide or location for the picture has been selected:

1. Click on Insert - Picture – From File (Use the icon on each slide.)

2. Click on the ( beside “Look In” to locate the picture 

3. Select the picture and double click on it. 

